
INTERNSHIP
PROGRAM

Company Name:  ____________________________________ URL:  _____________________________________

Address: ________________________________________________________________________________________

Email:  _____________________________________________    Contact Number: __________________________

BRIEF COMPANY DESCRIPTION: 
_________________________________________________________________________________________________

_________________________________________________________________________________________________

DESCRIPTION OF INTERNSHIP/DUTIES:
_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

PROPOSED LEARNING/TRAINING OUTCOMES FOR INTERNS:
_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

AVAILABLE SUPERVISORS, MENTORS/TRAINERS Name(s) and Title(s): 
_________________________________________________________________________________________________

_________________________________________________________________________________________________

IDEAL CANDIDATE/SKILLS NEEDED:  
_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

DESIRED BUT NOT REQUIRED: 
_________________________________________________________________________________________________

WILL WORK BE DONE ON-SITE or OFF-SITE: ________________________________________________________

COMPENSATION DETAILS: _____________________________________ (Off-site Internship work must be 
compensated at minimum wage or above). On-site internships may or may not be compensated, depending on 
how the location meets the 6 provisions set forth by the United States Department of Labor:  
www.dol.gov/whd/regs/compliance/whdfs71.htm

IF INTERESTED (Point and Method of Contact, and Materials to be submitted):  __________________________

_________________________________________________________________________________________________

RESPOND BY DEADLINE:  ________________________________________________________________________

for EMPLOYER ONLY


	Company Name: Jade Agency Hawaii
	URL: www.jadeagencyhawaii.com
	Address: PO Box 1242 Aiea, HI 96701
	Email: jade@jadeagencyhawaii.com
	Contact Number: 808-979-1248
	BRIEF COMPANY DESCRIPTION 2: Digital advertising agency specializing in social media content creation, photography, logo design, business cards, print ads and good ads.
	DESCRIPTION OF INTERNSHIPDUTIES 2: Photo assitant on location at shoots, editing video for reels, uploading already made content to Loomly instagram scheduler with captions. 
	PROPOSED LEARNINGTRAINING OUTCOMES FOR INTERNS 2: Learn how to storyboard and concept ideas from start to finish, learn how to properly upload and submit social media ads on platforms, manage client expextations and learn how to take feedback. Client facing opportunities to aid communicaiton skills.
	AVAILABLE SUPERVISORS MENTORSTRAINERS Names and Titles 2: Jade Lun (owner)
	IDEAL CANDIDATESKILLS NEEDED 2: Familiar with social media and how to upload, interested in current media trends, good communication skills, attention to detail, open to growth
	DESIRED BUT NOT REQUIRED 2: adobe premire editing experience, photogrpahy experience
	OFF-SITE OR ON LOCATION: on-site location in town ala moana center
	compensation: unpaid internship
	IF INTERESTED Point and Method of Contact and Materials to be submitted 1: email resume
	IF INTERESTED Point and Method of Contact and Materials to be submitted 2: and portfolio jade@jadeagencyhawaii.com
	RESPOND BY DEADLINE: september 30, 2023


